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1. O61ne nosokenust

1. Hacrosee IlonoxeHne pa3paboTaHO B COOTBETCTBUH C JEMCTBYIOIIMM
3akoHozarenbCcTBoM  Pecnmybmukxu — Kazaxcran, KomekcomM — kopmopaTHBHOIO
yIpaBjieHusi, YCTaBOM M HHBIMH BHYTPEHHMMH JTOKYMEHTaMH KOMMYyHaJIEHOrO
rocynapctBeHHoro npeanpuatus  «llomuknuauka Ne 4 ropona Kocranait» (nanee —
Ilpennpuarue) u omnpenenseT NOPSOOK Ha3HaueHUS M JESTENIBHOCTH CeKpeTaps
HaOJII0/IaTeIBHOTO COBETA, €r0 CTATYC, MOJTHOMOYMS U KOMIIETEHIIHIO.

2. Cexperapb HabIIOATEIHHOTO COBeTa SABJsieTCs paboTHuKoM [IpennpusaTus,
He SABJIAIOIIMMCS 4IeHOM HabJIoJaTeNbHOTO coBeTa JIMOO MCIMOTHUTEBHOTO OpraHa
Ilpennpuarus, ¥ MCHOJHSET CBOM O0A3aHHOCTH Ha TOCTOSHHON OCHOBE B PEXUME
[TOJTHOTO pabodvero JIHS.

3. CexpeTtapp HaOMIONATENILHOTO COBETAa O00ECIeUYMBaeT B3aUMOAEHCTBHE
MeXKAY opraHamu IIpeAnpHuaTHsa B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM PecmyGviku
Kaszaxcran, VYcrasom Ilpeampumarus, HacrosmmMm IlonoxeHueM U APYTHMH
BHYTPeHHUMH AOKyMeHTaMu [Ipennpuarus, a Takxke pelieHUsIMH YIIOJHOMOYEHHOI'O
opraHa (MeCTHOIO HCIIOJIHUTEIBHOTO OpraHa) K HaOIIoJaTebHOTO COBeTa
[Ipenupusitus.

4. Bo wu3bexxaHue BO3HMKHOBEHHS KOH(DJIMKTAa WHTEPECOB CEKpeTaph
HaOJIIOJaTeIPHOIO COBETa KMeEeT IIPaBO COBMEINATh CBOK JESTEIRHOCTH C
BBIMIOJTHEHUEM  OpYrux (@yHKuud B  [IpednpusSTHH TOJBKO C  COIVIACHS
HabmoaTensHOTO coBera [ IpeampusaTus.

5. Cexperapp HaOIIOAATENBHOTO COBETA B CBOEH JEATENBHOCTH MOAOTYETEH U
NOJYMHEH HEMOCPEACTBEHHO HaOmofaTelbHOMY coBeTy Ilpeampustus B nuue
npezceqartesis HaOMIOJaTeNbHOTO COBETa, a N0 aIMHHHCTPATHBHBIM BOIPOCAM —
HCIIOJIHATENBHOMY oprany [Ipeanpustus.

6. Cekperapp HabIONATENBFHOTO COBeTa OOECIIEYHBAET BHIHECEHHE BOMPOCOB
Ha pacCMOTpeHHe YNOJNIHOMOYEHHOMY oOpraHy (MeCTHOMY HCIOJHHUTEIbHOMY
OpraHy), a TakXe IOATOTOBKY M NPOBEeAEHME 3aceaHuil HAOIIOAAaTeNHOTO COBETA
[Ipenmpustus, obecmeunBaer QOpPMHpOBaHHE MaTEPHAIOB IO  BOIPOCAM,
BBIHOCUMBIM ~ Ha  pPacCMOTPEHHE  YIOJHOMOYEHHOrO  opraHa  (MECTHOIO
HCTIOJIHUTEIFHOTO OpraHa), ¥ MaTepHalloB K 3aceJaHHI0 HaOIHOJATeIbHOIO COBeTa,
BeJIET KOHTPOJb 3a oOecledeHneM JOCTyIa K HUM.

7. Cekperaph HaOMIOJATENBHOTO COBETAa IS OCYIIECTBIEHUS  CBOEHl
JACSATeIFHOCTH B3aUMOJEHUCTBYET CO BCEMH CTPYKTYPHBIMHM IOAPAa3EIeHAIMHU
IIpeanpusaTys U ero NOMHKHOCTHBIMH JIMIIAMH.

2. HaznaueHnue H 0CBO0OOKIEHHE OT JOIKHOCTH
ceKperaps Ha0/II0AaTeJILHOIO COBETA

8. CekpeTapp HaOMIOATEIBHOTO COBETA HA3HAUAETCS Ha OCHOBAHUM PEIICHHS
Hal/IOJaTEIBHOIO COBeTa 00 M30paHMM ceKperaps HaGIIIoJaTeNbHOTO COBETA, MO
IIPEACTABJICHNIO MCIIOTHUTENBHOro0 oprata Ilpeanpustus nmuGo OXHOrO U3 YICHOB
HabmonarenbHoro coseta IIpemnpustus. HaGmromaTensHBI CcOBeT NpHHUMAET
pEIICHNe TI0 KaHIMIATYpe CeKpeTaps HabIoIaTeIbHOrO COBETA OGONBIIMHCTBOM
TOJIOCOB OT Y4aCTBYIOIIAX B COOTBETCTBYIOLIEM 3ace JaHUH.



9.K xaHmupaTy Ha JODKHOCTH CeKpeTaps HaOIIOJATENLHOIO COBeTa
IPEABSBIISIOTCS CHEAYIOIHE TPeOOBAHMS

1) Beiciiee w/unu cpepHe-CelHaNbHOE FOPUINYECKOE H/UIIM SKOHOMHUYECKOE
oOpa3oBaHie;

2) Hanuuue onbITa paboThl B 00J1aCTH KOPIOPATHBHOTO YIIPABIEHUS HE MEHEE
2-X JIET;

3) Oe3ymnpeuHas AeIoBasi peIryTallus;

4) orcyrctBue  abbmiIMpoBaHHOCTH K  IlpeampusTus, CBA3aHHOHM ¢
KOHTPOJIHUPYIOWIUM JIULoM 1100 ¢ McnonHuTensHBIM opranoM [Ipeanpustus;

5) OTCyTCTBHE  HEMNOTAallleHHOM WM  HECHATOM B  yCTaHOBJIEHHOM
3aKOHOJATENBCTBOM IOPSJIKE CYIUMOCTH.

10. B oTHOIIEeHUY KaXA0H U3 KaHAWIATYp B HAOJIOMATENBHEBINA COBET HOJDKHA
OBITH peICTaBIIEHA ClIeyroIIasi nHpopMalus:

1) damums, UMs, OTUECTBO KAHIUIATA;

2) ron poXKIeHus,

3) obpazoBaHME, CIIEIMAIBHOCTH [0 IWILIOMY (OUILIOMaM), CBEIEHHUS O
TIOBBILIEHUH KBATUGHUKAIIUY U TTPOGECCHOHATBHOM IEPEIOATOTOBKE;

4) cBeneHus 00 ombITe PabOTHI 3a IIOCAENHUE 5 JIET;

5)cBelleHHs] O TOM, SIBIS€TCS JHM KaHAWAAT JUIOM, abGUIMEPOBAHHBEIM
IIpennpusrus; ,, o

6) MUCbMEHHOE 3asBJeHHe KaHIuJaTa O Ha3HAUeHWH Ha JOJDKHOCTh CeKpeTaps
HabmoaaTensHOTO coBera [IpennpusTus.

11.C numoM, Ha3Ha4aeMBIM CeKperapeM Ha0IOJaTeIbHOTO  COBETA
IIpennpusaTus, 3akmo9aeTcs TpYAOBOR JOTOBOP Ha CPOK, ONPedeSIeHHEIN pPellleHUEM
HaOmoaarensHoro coBera [IpenpusTus.

12. TpynoBoit  fmoroBop ¢  cekperapeM  HaOIIONATEIbHOTO  COBETa
MIOJAMKCHIBAETCA OT UMeHU [Ipennmpustus npencemareneM HabIIIOIATEILHOTO COBETA
WU UHBIM JIULIOM, YTIOJIHOMOYEHHEIM HaOM0faTeIbHbIM coBeToM [IpeanpusiTus.

Tpynosoii norosop IODKEH NpexycMaTpUBATh OTBETCTBEHHOCTH CEKPETaps
HaOIIOJATENBHOTO COBETa 3a pas[iiallleHre HHQOPMAIMM, COCTaBJIAIOmEd B
COOTBETCTBUU C HOPMaMH JEHCTBYIOLIETO 3aKOHOAATENbCTBA U BHYTPEHHHMH
nokymenramu llpennpusarus ciyxeOHYI0O WM KOMMEPYECKYIO TaliHy, a TakxkKe
00g3aHHOCTE HMHGOPMHPOBaTh HAOMIOJATENBHEI COBET O BOSHHUKHOBEHUH
O0CTOATENECTB, B CHIYy KOTOPBIX CEKpeTapb HabII0JaTelbHOIO COBETa CTAHOBHTCS
apdunrupoBaHHEIM JHLIOM [IpeanpusTus.

13. HabmopaTensusiit coper [pennpusitust Brpase B M060€e BpeMs MPUHATD
pelieHre O JOCPOYHOM MPEKPAIEHUN IOJIHOMOYMM ceKperaps HaOIoZaTellbHOIo
COBETa.

Jlocpo4HOe TIpeKpalllgHHe TPYJOBOTO JOTOBOpa OCYLIECTBIIAETCS B HOPSIKE,
YCTaHOBJIEHHOM TPYyZHOBBIM [OrOBOPOM M 3aKOHOIATENHCTBOM PecmyGnuku
KazaxcraH.

14. Pemmenrie 0 Ha3Ha4eHWM HOBOTO CeKpeTapsd HabIIofaTelbHOTO COBETa
MOXET OBITb MPHUHATO OJHOBPEMEHHO C MPHWHATHEM pEIIEHHS O IOCPOYHOM
IIPEKpaIleHUH ITOJTHOMOYMH JEHCTBYIOMIETO CeKpeTaps Hab o aTelIbHOTO COBETA.
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3. ®yHKUHH ceKpeTapsi HA0/10JaTeJILHOI0 COBETA

15. K 0CHOBHBIM (yHKITHAM CEKpeTaps HabII0 aTeIbHOTO COBETA OTHOCHUTCS:

1) obecneuenue 3 HeKTUBHOCTH KOPIIOPATUBHOTO YIIPABJIEeHHs, B TOM YHCIIE:

- y4acTHe B pa3paboTKe BHYTPEeHHUX AOKyMeHTOB Ipeanpusarus;

- B3aMMOJIEHCTBHE CO CTPYKTYPHBIMH IOJApa3feeHUsIMA M TOJKHOCTHBIMU
nmuuamu Ilpennpusatus ¢ nenplo obecliedeHus HCIOJMHEHUS HOPM M TpeGoBaHUI
3aKoHozarenscTBa Pecybnukn Kasaxcran B 061acTH KOPIIOPATHBHOTO YIIPaBIEHUS,
ycTaBa ¥ BHYTpEHHHUX AOKyMeHTOB [Ipeanpusrus;

- aHaNM3 CIOXWBIIECHCA IIPAaKTUKH KOPIIOPATUBHOTO  YIIPABJIEHUS B
[Ipeanpuarim, paspaboTka IpemIoKEHHH 10 €€ YIYUIIEHHIO;

2) opranusanus IOATOTOBKM M oOOecCIeueHHe BbIHECEHHE BOMPOCOB HA
paccMOTpeHHe YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIBHOMY OpraHy) B
COOTBETCTBHHU C TPEeOOBAaHUSAMHU JEHCTBYIOINETO 3aKOHOIATENBCTBA, YCTABA M HMHBIX
BHYTPEHHUX JOKYMEHTOB [ IpeAripusTrsi, B TOM YHCIIE:

- ydeT MIPUHUMAEMEIX YIOJTHOMOYEHHEBIM OpraHOM (MeCTHEIM
HCHOTHHATEIbHBIM OpraHom) pereHut 5 MHGOPMHUPOBaHME YJICHOB
HaOJIIO/IaTENIFHOTO  COBETa O DEIICHUSX YHOJHOMOYEHHOTO OpraHa (MeCTHOTO
UCITOJTHUTEIFHOTO OpraHa);

- peammsanus  TpeOOBAHMM  YIONHOMOYEHHOIO  OpraHa  (MECTHOTO
UCIIONHUTENPHOTO ~ OpraHa), HaOMIOJaTeNTbHOTO COBETa M HMHBIX  OPraHOB
IlpeqmpusTést O BEIHECEHHUH BOIIPOCOB Ha PacCMOTPEHHE YIIOJHOMOYEHHOMY OpraHy
(MECTHOMY HUCIIONHUTEIBHOMY OpraHy);

- Y4eT NOCTyIalomuX TpeOoBaHuUI;

- HHQOPMHUpOBaHME YIECHOB HAOIIOAATENFHOTO COBETa O TpeGOBAHMAX
YIOJTHOMOYEHHOIO OpraHa (MECTHOTO UCTIOJTHUTEIBHOIO OPraHa);

- Y4JacTHe B IIOATOTOBKE JOKYMEHTOB M UWHGOPMALKHM, IIOIJIEHKAITIX
IPEIOCTABIECHHUIO YIIOTHOMOUYEHHOMY OpraHy (MECTHOI'O HCIIONHUTEIFHOIO OPraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MMOATOTOBKU TaKUX IOKYMEHTOB;

- IPENOCTaBICHUE YI€HaM HaONIoaTesIbHOrO COBETA, MOJDKHOCTHBIM JIMIAM
IIpeanpusTis BO3MOXHOCTH 3HAKOMHTECS C PELIEHUSIMH yIOJTHOMOYEHHOTO OpraHa
(MeCTHOTO UCHOIHUTENFHOTO OpraHa), OArOTOBKA KOIMH pelleHui;

- KOHCYJbTallUs IO BONpPOCaM, CBS3aHHBIM C MPOLEAYPOl BBIHECEHHS
BOIIPOCOB Ha  paccMOTpeHHe YIIOJIHOMOYEHHOMY oprany (MecTHOMY
HCIIOJHUTEIFHOMY OpPraHy).

3) obecnieuenue paboTs! HabIIOAATEIFHOTO COBETA, B TOM YHCJIE:

- pPasbiACHAET BHOBb W30paHHBIM 4jeHaM HaOJIo[aTeNsHOTO COBETA
neictyrone B [Ipeanpusaruu mpaBuia AesSTeIEHOCTH HAGIIOIATETBHOTO COBETA U
MHBIX OpraHoB IIpempusTys, OpraHu3alrMoHHy0 cTpyKTypy [lpennpustus u unyo
HHQOpMaIMIO, HMEIONIedl 3HAYeHWe [UId HaJIeXKallero WCIOJHEHHS YiIeHaMH
HaOJII0JaTeIFHOIO COBEeTa UX 00s3aHHOCTEI!;

- OKa3zaHH€ COIEUCTBUS MpeAcedaTeNl0 HAONIOJATEILHONO COBETa B
IIAHHPOBAaHUY pabOTHl HAOJIOIATEILHOTO COBETA;

- cOOp mpemIoKeHHH OT YWIEHOB HaOIIOaTeIbHOTO COBETA IO hopmMupoBaHuIO
mnaHa paboThl HAOIIONATENBHOTO COBETA M MPENCTABIEHNE ITPOEKTa ILIaHA paboTHI
Ha0JII0JaTeIbHOTO COBETA MpeceaaTellio;

- HCTIOCPEACTBEHHOE y4aCTHE B IIOATOTOBKE IIPOCKTa IMOBECTKH OYEPCIHOTO



3aceflaHuss HaOIIONAaTEbHOTO COBETA B COOTBETCTBHHM C  MPEIIOKEHHAMH,
IIOCTYMHBIIUMHU OT YWIEHOB HaOJIIO1aTeJIbBHOTO COBETA,;

- H3BEleHHE YIEHOB HaOMOJaTeIhbHOTO COBETAa M IPUIVIAIIEHHBIX JIMI[ O
BPEMEHH U MECTE IIPOBEICHUS 3aceIaHMUS;

- TOATOTOBKA M DPACCBLIKA MAaTepHaJIOB II0 BOIMpPOCaM IIOBECTKH [IHS,
HeoOxomumbIx 1 Ilpeanpustuss u mpoBemeHHA 3acelaHus HabIHOATENBHOrO
COBETA;

- MOATOTOBKA 3allpOCOB M OTBETOB Ha NMHCBMa OT MMEHH HabIogaTelIbHOro
COBETA;

- obecredyeHue IPENOCTAaBJICHUS UJieHAM HaOMIOJATEeJbHOTO  COBETA
3aIpallliBaeMoM HHGOpMaLuy o festenbHocTd [Ipeanpusus;

- paccelIKa 4jeHaM HaOJIIoaTebHOro coBeTa OrojuieTeHeil il MOJ0COBAHUS
Il [PHUHATHS pPEIIeHWH HaOMIOAAaTeIbHBIM COBETOM MPUHUMAEMBIX IIyTEM
3309HOr0  TOjIoCOBaHusA;  cOop  OroiuleTeHed,  3allONHEHHBIX  WIEHAMH
HabmogaTensHoro copera;

- TpH IPOBEINEHHMHM 3a04YHOIO 3acelaHus HaOMIOAaTeBHOTO COBETa —
MOArOTOBKAa OIOJIIEeTeHe A 3a0YHOTO TOJIOCOBaHUS, OOECIEeYeHHe PAaCCHUIKH
OroiereHedl n cOop MoONydeHHBIX GIOJUIETeHEl, a TaxkKe IOABEAEHUE WTOrOB
TOJIOCOBaHHS 110 BOIIPOCaM IOBECTKU JHA 3aceaHus HaOII01aTeIbHOIO COBETA.

- TOJABOAUT HTOTH TOJIOCOBAaHMsS, IPUHMMAEMBIX MyTeM 3a0YHOIO
rOJIOCOBaHMs, O(QOPMIIEHHE peEIIeHUsA 3a04YHOr0 3acefaHus HabIIoaTelbHOTO
COBETa;

- B Ciny4ae HeOOXOIUMOCTH JOBOAHMT MO0 COTPYIHHMKOB IIpemnpusrus
MHGOPMAIUIO O IPUHSTHIX PEIICHHUSX Ha 3aceJaHusaX HabII0NaTeIbHOTO COBETA,

- OCYWIECTBJIIET KOHTPOJNb 3a MWCIOJHEHHEeM aJpeCHBIX pellleHuH
HabIIogaTeTFHOTO COBETA,;

- TIONly4YeHHE B  CTPYKTYpPHBIX HofpasfeneHusx llpeanpusarus wu
IPeIOCTABIEHAM YjIeHaM HaOJIOJaTeIbHOTO COBeTa HEOOXOAMMBIX IOKYMEHTOB W
MHGOPMaIUY O JesITeNbHOCTH [IpeanpusTus;

- ofecrmeyenne COOMONSHHUS IOPSIKA MPUHATHS PELIEHHH MO KpPYIHBIM
CACNKaM U CJEeJIKaM, B KOTOPBIX UMEETCA 3aUHTEPECOBAHHOCTD.

4) obecrieuenre XpaHeHHE:

- IPOTOKOJIOB 3acefaHni HaboNaTeTbHOIO COBETA,

- pelleHuWH HabIIoAaTeNbHOIO COBeTa, NPUHHUMAEMBIX IIYTEM 330YHOTO
TOJIOCOBAHUS,

- OrojeTeHeR IJIs TOJIOCOBAHUS, HAIIPABJIEHHBIX B HAOIIONATENBHBIA COBET
WICHAMHM HabJIOIaTENbHOIO COBETa UL LPHHATHS PELICHHIt, IPUHAMAEMBIX ITyTeM
3a04YHOTr'0 T'OJIOCOBAHMUS;

- BeleT JCIIONPOM3BOJCTBO M apXHUB JOKYMEHTOB U  MaTepHalloB
HabIIOAATEeEHOTO COBETa, IIPEAOCTABISIET  JAOKYMEHTHI u BBIITUCKU
3aUHTEPECOBAHHBIM JIUIIAM;

- BeOET y4eT M XpaHEHWE BXOJAIIEH JOKYMEHTAIHMI0 M KOMUH HCXOIAIIEeH
JOKyMEHTalUuU HaOMI0daTeIbHOTO COBETA;

- Y4CT KU JOBCACHHUE OO CBCOACHHA YYACTBYIOIIHMX B 3acC€JaHUU YJICHOB
Ha6JIIOIIaTeJ'II>H01"O COBCTa HH(bOpMaHI/II/I 0 ITIOCTYIIUBHOINX OT OTCYTCTBYIOIIHX YJICHOB
Ha6J'[IO,I[aTeJ'IBH01"O COBETa INUCHMEHHO M3JIOXKEHHBIX MHEHHH ITO paccMaTpuBaCMBbIM
BOIIpOCaM MMOBECTKH OHSI.
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5) B X0Ze MpOBeJeHUs 3aCeJaHus OCYIECTBIIAET:

- y4erT, MOCTYMAOUIKAX B HaGIIOAaTeNbHBIM COBET MPEAJIOKEHUH O IPOBECHUH
ero 3acefaHMii ¥ BOMPOCOB, IOCTYNAIOIIUX JJIS PACCMOTPEHMSI M pPEIICHUS
Ha0III01aTETLHBIM COBETOM;

- paclpefieNiseT MOCTYNUBIIME BOIPOCH! IO HANPABICHUSIM AEATENBHOCTH, B
KOTOPHIX TAaKHe BOMPOCH BO3HUKIM K TPEGYIOT CBOETO PpEIIEHHs, COooDdInaeT
peceaaTelio0 HabIoAaTeIbHOTO COBETA O MOCTYIHBIINX BOIPOCAX;

. OMOBEHIaeT BCEX UIEHOB HAOIIOATENIBHOIO COBETAa O IMMOCTYNHUBIIUX B
HaOIIIOIaTEIbHEIN COBET MPEITOKEHUIX U BBIACHIET 3aMHTEPECOBAHHOCTD KaXX[I0TO
13 YIEHOB B PACCMOTPEHHH U PELICHUH BOIPOCOB, yKa3aHHBIX B IIPEII0KEHHSIX;

- OCYIIECTBISET  DETHCTPAlUi0  HIEHOB  HaOJIOJATeIbHOrO  COBETa
MIPUHAMAIOIINX y4acTHUE B 3aCEJaHHM,

- TIOZ] pyKOBOJICTBOM IIpezceaTels HabIoAaTeIbHOTO COBeTa BEAET IIPOTOKOI
3acelaHMi, OCYIIECTBIIAET KOHTPOJIb 32 MCIIOJTHEHHEM pEIIeHMH HaOII0aTeNnsHOTo
COBeTa;

- BHITIOJIHSET ITOPYUYEHHS MpeiceaaTens HabaroAaTeIbHOIO COBETA,

- OCYIIECTBJIIET KOHTPOJI 3a OpraHW3allMOHHBIM H  TCXHUYECKUM
IpoBeIeHHEM 3acelaHuil HabIoAaTeIbHOIO COBETA,

- OpraHM3allus BeJIEHHUs 3allMCH XOJa 3acelaHuil HaOmIOJaTeNbHOTO COBETa, B
TOM YHCJIE, C COTJIACHs PUCYTCTBYIOLIKX WICHOB, HA ayJIHO-, BUIEOHOCUTEIH;

- IOATOTOBKA IPOEKTOB MPOTOKOJIBHBIX PEIICHUH,

- BegeHme, odQopMiIEHHE ¥  TONNWCAHHE IPOTOKONOB  3aceJaHuM
HaOJIFOIaTeNbHOTO COBETA M BBIIHCOK M3 IPOTOKOJIOB 3aceaHMil HAOIOAaTeIbBHOTO
COBETa;

- PACCHUIKA TOKYMEHTOB, YTBEPXKICHHBIX HaOMOqaTeIbHBIM COBETOM;

- BBIIOJIHSAET WHBIE ITOJIHOMOYMS, CBSI3aHHBIE C JEJIONPOU3BOACTBOM U
opram3aienl IesTeIbHOCTH HaOI0JaTEIPHOIO COBETA.

6. XpaHeHHe JOKYMEHTOB M packpbiThe HHopmamuu o6 [lpenmpustuu, a
UMEHHO:

- o0eclieueHne XpaHeHus JOKYMEHTOB, IPeLyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Pecry6muku Kasaxcran, B YcTaBe M HHBIX BHYTPEHHMX JOKyMeHTax [Tpenmpusas;

- IpemoCTaBlieHWE 3aKOHHBIM IIPEACTABUTEJIAM YIIOJTHOMOYEHHOIO OpraHa
(MECTHOrO HCIIOJIHUTENIBHOrO OpraHa) JOCTyna K mokKymentam Ilpeanpusrtus B
yCTaHOBJIEHHOM IIOPSIIIKE;

- OpraHM3alMs M3TOTOBNEHHS KOIMH JIOKYMEHTOB 1O TpeOOBaHUIO
YIIONMHOMOYEHHOTO OpraHa (MeCTHOrO HCIIOJHUTENBHOrO OpraHa) W 4WICHOB
Ha0II0JaTeILHOTO COBETA;

- yyactue B ydeTe ahUIHpoBaHHbIX Iull [IpeAnpusThs;

- OpraHu3alds TOATOTOBKM ¥ CBOEBPEMEHHOW MOAA4YH YIIOJHOMOYEHHBIM
oprasaM (ITyGJIMKAIMHA B yCTAHOBIEHHBIX CITy4asx) OTYETOB, COOOIIEHNH O
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CyLIECTBEHHBIX  ()aKTax, yBEIOMIICHWM, HWHONW HHOOPMALNM, IOIEKAIIEH
packprrTuio [Ipeanpustuem;

- ydJacTHe B akKTyajgusaluuu uHpopMmanuud obuIHUaNsHOrO web-caiita
[IpeanpusiTis B UHTEPHETE.

7. opraHuzanMs B3aMMOJEMCTBHS MeXIy oOpraHamu IIpednpusTHs, B TOM
quClie:

- CBOEBPEMEHHOE BBLIBIICHHE HA3PEBAIOIIMX KOPIOPATHBHBIX KOH(IHKTOB,
MHGOPMUPOBaHME O HHUX COOTBETCTBYIONIMX OpPTraHOB (IOJDKHOCTHBIX L)
IlpeAnpusaTys, OpUHATHE Mep IO MX NPENOTBPAINEHHUIO M, IIPH HEOOXOIUMOCTH,
obecrieueHne paspemeHns KOH(IMKTOB KOMIIETEHTHEIM OPraHOM (IOJDKHOCTHBIM
mnoM) pennpustus;

- ydacTMe B IIOArOTOBKE M pealu3alMy peIIeHud O peopraHd3alvu
IIpenmpusitus;

- YBENOMIICHHME KPEIUTOPOB B Ciyyae NPUHATHUS PELICHUS O PEeOpraHU3allly
IIpennpustus;

- y4acTHe B HCKOBOH, IPETEH3MOHHOMH paboTe 110 BOIpOCaM pHMEHEHHS HOPM
3aKOHOAaTeNnbCTBa Pecirybnvku KazaxcTan B 06J1aCTH KOPIIOPATHBHOTO YIIPABICHHUSE

- MHBIX YCTaHOBJICHHBIX 3aKOHOAATENILCTBOM KOPIIOPATUBHEIX MPOIIEAYD.

4. IIpaBa H 00s13aHHOCTH ceKpeTaps HAGIIOIATEILHOIO COBETSs

16. Cexperapb HabMmONATENLHOTO COBETa [IPU OCYUIECTBICHHH CBOUX IIPaB W
WCTIONHEHNH 00s3aHHOCTEH JOMKeH JeHicTBoBaTh B wuHTepecaX Ilpemmpusrus,
OCYIIECTBIIATE CBOH IIPaBa U UCIOJHATE 00A3aHHOCTH JOOPOCOBECTHO ¥ Pa3yMHO.

17. Cexperapps HabmomaTenbHOTO COBeTa B IIpefelaX CBOEH KOMIIETEHIHH
BIIpaBe:

l)sanpammsate ¥ TONy4aTh y  OOIKHOCTHRIX jun  [lpemmpusiTus,
PYKOBOZUTENEH €ro CTPYKTYPHBIX MOApas[eNeHHi HHGOPMALMIO ¥ JTOKYMEHTHL,
HEOOXOMUMBIE /7S BBITIOJIHEHHS BO3JIOXKEHHBIX Ha HETO 3314y,

2) KOHTPONMPOBATh HCIIOJHEHUE pelleHUH, NPUHATHIX YIOIHOMOYEHHBIM
OPraHoOM (MECTHBIM HCTIONHHUTEIbHBIM OPraHoM) H HaOII0IaTeNbHBIM COBETOM;

3) npeanaraTh BOIPOCH! B MIOBECTKY AHSA 3aCeIaHKS HaGIIOAATEIEHOTO COBETA
Y MCTIONTHUTEJIBHOTO opraHa [IpeanpusTus;

4) MOArOTaBIMBaTE ¥ HANpPABIATH YIIOIHOMOYEHHOMY OpraHy (MecTHOMY
MCTIOJIHUTEILHOMY OPraHy) OTBETHI Ha €r0 KOPPECIOHACHLHIO (B PAMKaX BOIPOCOB
KOPIOPAaTUBHOIO  YNpPAaBICHHS); MPENOCTABIATh MaTepualbl 110  BOIPOCAM,
BBIHOCUMBIM ~ Ha ~ pacCMOTPCHHE  YMOJHOMOYEHHOMY _ OpraHy  (MECTHOMY
UCTIOJIHUTEIEHOMY OpraHy), NOKyMeHTH IIpennpustusi, MOANeXalnie XpaHEHHIO,
3aTparvBarOIllie NHTEPECH! YIIOJTHOMOYEHHOTO0 opraHa (MEeCTHOTO HCIIOIHHUTEILHOTO
OpraHa), a TaKXe [OATOTAaBIMBAThH OTBETHl [0 MHBIM MOCTYIHBIIMM BOIIPOCAM B
paMKaxX IIOJHOMOYHH, MNPeNOCTaBIEHHBIX CEKpeTapro HabIIoAaTeIbHOTO COBETA
JCHCTBYIOIIUM 3aKOHOJATENIBLCTBOM M BHYTPEHHHMH JOKyMeHTaMu [Ipe AnprsTus;

5)3ampammBath  HMHOOPMAIHIO y Oamanconepxatens Ilpeanpustus o6
ONepanusX, 3apeTHCTPUPOBAHHBIX B peecTpe OamaHcomepxatens Ilpeanpusatus, a
TaKKe HHYI0 HHQOPMALHIO U3 peecTpa, Heobxoaumylo IIpeanpusus;

6) IpenoCTaBIATh  GanaHCOAEPIKATEMO JOKYMEHTALHIO, CBSI3aHHYIO C



umytectsoM pennpuarus u Heo6xonuMyo GanaHCcoepKATENO A HAJIeKaIero
BeZieHns peectpa [ IpenmpusTus.

18. Cexperaps HaOMIOAATEIEHOIO COBETA OOS3aH:

1) ctporo cobmomate B CBOeif [eSATENbHOCTH HOPMBI M TpPeGOBaHHS
3aKoHozarenscTBa Pecnybmuku Kasaxcran, ycraBa, Komekca kopmopaTHBHOTO
ynpasiieHus [IpeAnpusTus 1 ero BHyTpeHHUX JOKYMEHTOB;

2) pyYKOBOJCTBOBATHCS B CBOeH JIesITEJIbHOCTH IENRCTBYIOITUM
3aKOHOJATENBCTBOM,  PELICHUSIMH  YIOJHOMOYEHHOrOo  opraHa  (MECTHOro
UCIIONHUTENIBHOTO Oprana) ¥ HabmogarensHoro coseta [peqnpusrus;

3) UCIIONHATH MOPYYEHUS IpeceaaTeNs HabOJaTeIbHOTO COBETA,

4) mo TpeOOBaHMIO HAOIIOAATEIHLHOTO COBETA OTUUTHIBATECS O CBOEE
NesTeNIbHOCTH TIEPE HUM;

5) uHbOpMUpPOBaTE HaOMIOJATENbHBI COBET O BO3HMKHOBEHHH CHTYaIlWii,
CO3JalomuX YIpo3y HapyUIeHWs HOPM JACHCTBYIOIIETO 3aKOHOIATeNbCTBA, IPaB
YIOJIHOMOYCHHOTO OpraHa (MeCTHOTO HCIOJHUTENBHOTO OpraHa), a Takxke
BO3HHUKHOBEHHS KOPIIOPATUBHOTO KOH(IIHKTA.

S. YcyioBus oniaTsl Tpyaa H
NPeMHPOBAHHSA CeKpeTapsi HA0J/I0JATEILHOTO COBETA
g

19. 3apaboTHast mmata cekpeTapsi HaGNIONATENBHOTO COBETa OMPECISeTCS
CYMMOH YCTaHOBJIEHHOIO TPYIOBBIM JIOTOBOPOM (IOMONHUTEIHHBIM COTTIALTCHIEM)
JOJDKHOCTHOTO OKJIafa W APYTHX BBHIILJIAT KOMIEHCAIIMOHHOTO U CTHMY/IMPYIOIIETO
XapaKTepa B COOTBETCTBHH C 3aKOHOJaTesnbcTBOM Pecmy6nuku Kasaxcram n
HacTosmmM I lomoxxeHneM.

20. HauncneHue 3apaboOTHOM IUIATHl IPOU3BOAUTCA B COOTBETCTBHH C TaGesieM
ydeTa HCIIONB30BaHKs pPabOYero BpeMeHH. YueT (aKTWYeCKH OTpabOTaHHOTO
CeKpeTapeM HaOIII0O[aTeIbHOIO COBETa BPEMEHH OCYILIECTBIIAETCS OTBETCTBEHHBIM
CTPYKTYPHBIM moapasnaencHuem [Ipennpusatus.

21. Ilopsnox BBIILIATHl 3apabOTHON IUIATEL CEKPETapIo HaOIOIAaTeNBHOTO
COBETa ONpPENCIIACTCA BHYTPEHHHM IOKyMEHTOM [IpennpusaTHs, peryaupyrolluM
CHCTEMY OIUIATHl TPyAa MTATHBIX pabOTHHKOB.

22. Pa3Mep NO/DKHOCTHOTO OKJIafia M YCJOBHS BO3HATPKIEHHS CeKpeTaps
HaOJIFOJIaTeNPHOTO  COBeTa  [IpeAnpusTtus, He YCTAHOBJIEHHBIE HACTOSIIUM
IlonoxenveM, onpeaensioTcs pellleHueM HaOoaaTelbHoro coseta Ilpeampustus.

23.1lo pemenuto HabmopaTensHOro coBeta IlpeNpHATHS CEKPeTapro
Ha0JIOJIATEIBHOTO COBETA MOXKET BBIIUIAYMBATHCS TPEMHA. IO PE3y/IBTATAM €ro
pabOTBl 3a OTYETHBIM KBapTal, B Cllydae KAaueCTBEHHOIO H pe3yJbTATHBHOTO
BBIIOMHEHUS MM CBOMX (YHKIMOHANBHBIX 00sf3aHHOCTEN, B pasMmepe, He
IIPEBBIIIAIOIIEM Pa3MepP OTHOTO JTOJKHOCTHOIO OKJIAA.

24.B  uecThb NOpa3gHOBAHHMS  HAUWOHAIBHBIX, TOCYJApPCTBEHHBIX H
NpoQecCHOHANBHEIX Mpa3smTHUKOB B PecmyGmmke KasaxcTan 3a cuer 3KOHOMUH
cpencTB ¢onpa omwiatel Tpyna (manee — ®OT) jomyckaeTcss IpeMHUpPOBaHHE
CeKpeTaps HaOIIOAATeNLHOTO coBeTa IIpeanpusTis B pasMepe, COOTBETCTBYIOLIEM
pa3Mepy NpeMHaIbHOW BBIILIATHL IO TaKUM CIyuasM paGoTHuKy I[Ipeampuarus c
AOJDKHOCTHBIM OKJIaJIOM, 9KBUBAJIEHTHBIM JOJDKHOCTHOMY OKJIA[ly CeKperapst



Ha0JTI01aTeILHOTO COBETA.

CooTBeTcTBYyIOIIEE TPEMHMPOBAHNE OCYILIECTBISAETCS HA OCHOBAHMM IIPHKa3a
PYKOBOAUTENS UCTIOMHUTENIBHOTO opraHa [Ipennpusatus mubo nuia, UCIIONMHSIOIETO
ero 00s3aHHOCTH.

25. IlpemupoBanne cekperaps HaONIFOaTENBHOTO COBETA, IPELYCMOTPEHHOE
HacTosIMM IlonoxxeHreM, He MPOM3BOTUTCS B IIEPUOJ UCIIBITATENBHOIO CPOKA M TIPH
HaJIMYWH y HETO HE CHATOIO AUCHUIUIMHAPHOTO B3BICKAHHS.

26. ExxeroHbIit OIJIaYHBAEMBIN TPpyZAOBOA OTITyCK CeKpeTapro
HAOJIONAaTeNbHOIO  COBETAa IPENOCTABISACTCA B  COOTBETCTBHM C  IPUKA30M
pykoBoauTtens McnonnaurensHoro oprasa [IpeanpusaTis Ha OCHOBaHUH 3asBICHUS HA
UMS IIpefcefaTeNlsi HaboaTeIbHOTO COBETa, IPH YCIOBMU IOJOXHTEIBHOM
PE30IIIOLMH TIpecenaTens HabmoaaTeI5HOro COBETA.

27. Cexperapio HaGMOAATENBHOrO coBeTa I[IpeINpuATHS OCYIIECTBISIOTCS
JIOTLIATHI, IPENOCTABIIAIOTCA IapaHTUM M KOMIICHCAIIMOHHBIE BBIIATH B pasMepax,
IIPEyCMOTPEHHBIX TPYIOBBEIM 3aKOHOAATENbCTBOM PeciyOmuku Kazaxcras.

28. Cexperapio HabmIOJAaTENLHOrO CcoOBeTa IIpeANpUATHS, MpOIIeAIIeMy
MCTIBITATENBHBIM  CPOK JIMOO TMpPUHATOMY Ha paGoTy ©0e3 TakoBOro, IIpH
IIPEOCTABIICHUH €XETOAHOTO OILIaYMBAEMOI0 TPY/OBOTO OTIYCKA BHIILIAYMBAETCS
mocobue Ha O3MOpPOBIEHME B pasMepe [ABYX MODKHOCTHBIX OKJIaga OAMH pa3 B
TE€YEHUE KaJIeHAAPHOTO I'o/ia. ,, *

29. Cexperapio  HabmozaTeNbHOTO coBeTa IIpeAnmpHATHS — OKa3bIBaeTCs
MaTepraibHas MOMOIIb 3a cueT sKoHoMmuu cpeactB OOT B pasmepe 30 (Tpuauars)
MECSYHBIX PaCUYEeTHBIX ITOKa3areel.

Matepuanshas  moMomp,  NPeXYyCMOTPEHHAs  HACTOSIIMM  ITyHKTOM,
OKa3bIBAETCs Ha OCHOBaHUM KOIHH MOATBEPKAAIONINX JOKYMEHTOB (CBUAETENBCTBO
O POXJIeHHH (yCBIHOBJICHUE/yTOYEPEHHE), CBUIETENRCTBO O OpaKe, CBUAETENBCTBO O
CMEPTH) B CIEAYIOIINX CIIydYasx:

1) poxaenus (yCBIHOBIIEHHS, yIOUepeHUs ) pebeHKa;

2) OpaxocodeTaHusl ceKpeTaps HabIIFOaTeIbHOTO COBETA,

3) cMepTH Cymnpyra (Cynpyru) cekperaps HaOI0JaTelbHOTO COBETa WIIH €ro
OJM3KUX DPONCTBEHHUKOB (pOmuTeNeld, nHeTell, YCHIHOBUTENEH, YCHIHOBJICHHBIX,
TIONHOPOAHBIX ¥ HETIOJIHOPOHBIX OpaTheB U cecTep).

30. He mpemycMoTpeHHBIE HacTOSIuM IlOJOXKEHHEM BBIILIATHI CeKpeTapro
HaOJIIOZIATENBHOTO COBETa, BKIIOYAs WHBIE BHUIBl BO3HATPAX(ICHMH, IOIUIAT,
Han0aBoK, MpeMHH U APYruX (HOPM MAaTepHAILHOTO MOOLIPEHUS B JEHEKHON MM
HaTypalbHOU popMe, 3anpemniarorcs.

6. OGecneyenue JesiTeJHHOCTH CeKpeTapsi Ha0/II0IaTEIbHOIO COBETA

31. B wmemsx Hammexamero u 3()(EKTUBHOIO BHIOJHEHHS OGS3aHHOCTEH,
CeKperaph HabJIOJaTeNbHOI0 COBETa MOJDKEH OBITh OOECIeueH HeoOGXOMHMBIMU
OpraHU3aIMOHHO-TEXHUYECKUMH yCIOBUSMH, B YaCTHOCTH:

1) CexpeTaps HabmONATENBHOIO COBETA NOMKEH MMETh OTIENbHBIN KaGUHET,
HaXOJAMICA HEMOCPENCTBEHHO IO MeCTy HaxOXAeHHs o(rca LEeHTPaTbHOIO
ammnaparta lIpegnpusaTus;

2) paboyee MecTo cekpeTaps HaGIIOMATENEHOTO COBETA HOJKHO OBITh
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obecreveHo MepCOHAIEHBIM KOMITBIOTEPOM, @ CaM CeKpeTaph HaGIII0aTeIbHOTO
COBETA — IIEPEHOCHBIM KoMItbioTepoM (Notebook);

3) Cexperapp  HaOMIOMATENBFHOIO  COBETA JOJDKEH OBITh  oOecreueH
HEOOXONMMOM OPITEXHUKOH, ceiipom, HecropaeMpIM METAUTHUYECKUM IIKapOM s
XpaHEeHHs TOKYMEHTOB, a TAKX€e CIIPaBOYHOM U NepUOAMIECKOH JTUTEpaTypO.

32. PasMep KOMaHIWPOBOYHBIX PacXolOB (CyTOYHEIE, pacxogsl IO HaiMy
XKHUIIOTO ITOMEIIEHHS, PACXOABI II0 IIPOE3Ly K MECTy KOMAaHAWPOBAHUS U 0OpaTHO)
I ceKperaps HaOIOJATeNbHOTO COBETa OIpPENeIseTCsS B COOTBETCTBHH C
BHYTPEHHHMH JOKyMeHTaMHu [Ipennpusitus.

7. OTBeTCTBEHHOCTDH CeKpeTapsa Ha0J1I01aTeJILHOT0 COBETA

33. CexpeTapp HaOJIOAATENIBHOIO COBeTa HECET OTBETCTBEHHOCTH IIEpe]
[IpennpustuemM 3a yOBITKH, NIpUYMHEHHBIE [IPEOUIpPUATHIO €ro BHHOBHBIMH
nevicTBusMu  (6e3felicTBHEM), B IIOpAOKe, YCTAHOBIEHHOM  JEHCTBYIOLIMM
3aKkoHonarenbcTBOM Pecybnuky Kazaxcras.

34.3a HeWCHONHEHHE WM HeHaJJlexalllee HCIIOJIHEHHE CEKPeTapeM
Ha0JII0JIaTeIEHOTO COBETa BO3JIOKEHHBIX Ha HEro 00sM3aHHOCTEH, a Takke B ciydae
BBIABJIEHHs. (DAaKTOB  HapylleHWs TPYAOBOM  AMCIMIUIMHEIL, II0  PENICHHIO
HaOIIONATENIFHOTO COBETa K CeKpeTaplo HaOII0JaTelsHOrO COBETA TIPHYIEHSIOTCS
MEpEI B3bICKaHUsl B COOTBETCTBUH C TPYIOBBIM 3aKOHOAATEIHLCTBOM.

35. Cekpetapp HaOMIONATETFHOIO COBETA HE BIPaBe pasIiialllaTh CBEACHHUS,
COCTaBJIAIOIIME  COIJIAaCHO  JCHCTBYIOIEMY  3aKOHOAATENbCTBY  Pecmybiuku
KasaxcTan ¥ BHYTpEHHMM JOKyMeHTaM I[IpeInpusTHs KOMMEPYECKYI0 TailHy, a
TaKKe UHYI0 KOHOUASHIHATBHYIO HHGOPMALIHIO.

36. Cexperapp HaOJIONATENBHOTO COBETA HE BIIPaBe HCIOIB30BAThH JOCTYIIHYIO
eMy UH(OPMAITUIO OTPaHU4YeHHOTO AocTyma 00 IIpeApusTHS B IMYHBIX LENIX.

8. 3aknrounTesbHBIE 0JI0KEHHUS

37. UcnonHeHue 00s13aHHOCTEN ceKpeTaps HabIoIaTeIbHOTO COBETA, B CIyUae
€r0 OTCYTCTBMS, OCYIIECTBISAET JIMIO, KOTOPBIM Ha3HA4YaeTCs II0 PEIIeHHIO
Ha0II0JaTEIBHOTO COBETa U3 yKcia paboTHUKOB [IpeanpusTus.

38. Eciu oT/ienpHBIe ITyHKTHI HacTosmero [10710eHus BCTYMAoT B
IIPOTHBOPEYHE C AEHCTBYIOIMM 3aKOHOAaTeIsCTBOM Pecrybnuku Kazaxcra, aTu
ITYHKTBI YTPAYMBAIOT CUILY U B YACTH PETYIUPYEMBIX 3TUMHU IIYHKTaMH BOIIPOCOB
ClIeyeT PyKOBOACTBOBATECI HOPMaMy AEMCTBYIONIETO 3aKOHOAATEIhCTBA
Pecrry6nuku Kazaxcran o MOMeHTa BHECEHHS COOTBETCTBYIOIUX H3MEHEHHI B
Hacrosee [lonoxeHue.



